Speaking Preparation Form
	Name of Organization:


	

	Length of Presentation:


	

	Population/Audience

Field, Years of Service,

Prior Training

Workplace Initiatives

Stressors in their field


	

	What will the audience be told about the presentation


	

	Is anyone else presenting that day?  Who?  Can you connect with them?


	

	Logistics:

Slides/Handouts/Audio

Parking


	


